
 

How to setup a digital signature for signing Adobe Acrobat PDF forms. 
(In Acrobat Adobe Reader, you can only do this if you have an open PDF form with a signature field) 

 

 
When you see the red tab as shown to the left, this tab 

means you can digitally sign the form by single clicking in 
the blue field. If you already have a digital signature, it 

will pop-up and you can start to sign the form. 
------- 

But if you do not have a digital signature, the following 
steps will guide you on how to make one that will allow 
you to sign any PDF form you receive with a signature 

tab.  

 

 
 
 
 

Clicking on the signature field will bring up the 
screen to the left. 

 
Click on, “A new digital ID I want to create now” 

Click the “Next” button 

 

 
 
 
 
 

Click “New PKCS#12 digital ID file” 
Click “Next” 



 

 
Fill out your  

Name  
Organizational Unit 

Organization Name; (FAU) 
Email Address 

 
Click “Next”  

 

 
 

Create a password. 
You will need to remember this password because 
every time you digitally sign a document, you will 

need to enter this password. 
 

If you forget, you will need to create a new one 
using these steps. 

 
Click “Finish” 

 

 
 
 

Now single click the signature box again and your 
signature screen will pop-up as shown in the next 

screen. 

 

 
 
 

Now enter your password and  
Click “Sign” 

 
The “Save As” dialog box with pop-up and ask you 

to save the document. When you save a signed PDF 
document, any attempts to modify the document 
after you sign it will result in your digital signature 

being changed to reflect that the document has 
changed and is not the same one you signed. 
Hence, the security of your digital signature is 

maintained.   
 



 
 
 

 
 

Save your signed Property forms where you can 
easily find them later. 

 
The Acrobat Adobe Reader will remain open for 

your next and last step. 

 
 

 
 

 
 

At this point, you will notice two things happen to 
the form.  

 
1. At the top of the Reader, it will now say 

“SECURED”. 
2. You will now see your signature on the 

signature line. 
 
Click the green “Email to Property” button 
to complete the process. 
 

You are done. 
  

 
 

If you want to set up your Adobe Acrobat signature 
now, click on the signature field to the left and 

follow the instructions from above. 
 

 




